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Presenter
Presentation Notes
My name is Tammy Hutchinson and I am a Field Specialist with the Illinois State Police, Division of Justice Services, LEADS Administration.  To reach any of the three Field Specialists, our contact information is listed, email or phone number.




WHAT’S NEW IN 3.0

• ORI BASED - NO LONGER CDC BASED   CDC’S WILL STILL BE 
USED AND WILL IDENTIFY THE WORK STATION

• ORI DROP DOWN – ALLOWS OPERATOR TO ENTER RECORDS 
FOR OTHER AGENCIES BY SIMPLY CHOOSING THE ORI OF THE 
AGENCY IN THE DROP DOWN

• ARMED AND DANGEROUS MKE TRANSLATION IS NOW 
CAUTION 

• THE CAUTION/MEDICAL CONDITION (CMC) FIELD IS NOW PART 
OF THE MESSAGE KEY TRANSLATION

Presenter
Presentation Notes
“What’s new in 3.0”.  

*LEADS 3.0 is ORI based and no longer CDC based. CDC’s are still used and identify the work station. 
 
*ORI’s are in a drop down which allow the operator to choose the ORI they would like to make the entry from.  If your center enters for other agencies, you can enter a record from any work station simply by choosing the ORI from the drop down for the agency you are entering the record for.
  
*The armed and dangerous MKE translation is now caution.
*Caution/Medical condition is now part of the MKE translation, referred to as the CMC field.  Now, what does this mean?  When making an entry, if you choose the caution message key, you will then fill out the CMC field with the “reason” for the caution.  For example, if you use MKE EW-C (wanted person – caution), you can go to the drop down of the CMC field and choose one of the reasons for this caution such as escape risk.  By choosing this combination, wanted person caution and escape risk in the CMC field, unless there is a further explanation of the reason for caution that needs to be explained, nothing will need to be added in the MIS field for the reason for caution.




WHAT’S NEW IN 3.0 CONTINUED

• DATE OF BIRTH IS NOW 8 POSITIONS MM/DD/YEAR

• TWO REFERENCE MANUALS THAT OPERATORS WILL NEED TO USE FOR ENTRY ARE 
THE LEADS REFERENCE MANUAL AND THE NCIC REFERENCE MANUAL DEPENDING 
ON THE TYPE OF ENTRY BEING MADE  

Presenter
Presentation Notes
*The date of birth is now 8 positions, month, day and year including the century.
 
*Lastly, there are two important manuals that will be accessed by operators when entering records, the LEADS Operating Manual and the NCIC Operating Manual depending on the type of entry being made.  For example, if entering a Gang Member, the LEADS manual would need to be referenced.




TERMINOLOGY CHANGES

•CANCEL = CLEAR

•VOID = CANCEL

•ALIAS = SUPPLEMENTAL RECORD

Presenter
Presentation Notes
*Some very important changes in terminology with LEADS 3.0 are *cancel is now clear and *void is now cancel; this change aligns LEADS with NCIC and other states in using the same vocabulary.  The term VOID is no longer used.
 
*The alias format is now known as the supplemental record.  




WANTED 
PERSONS

Presenter
Presentation Notes
Beginning of Wanted Person training/formats.



NEW FIELDS
• WARRANT NUMBER
• COURT IDENTIFIER
• ADDITIONAL OFFENSE
• CAUTION/MEDICAL CONDITION (CMC FIELD)
• ETHNICITY
• CITIZENSHIP
• DNA
• DNA LOCATION
• STOLEN/FRAUDULENT INFO
• OPTIONAL ADDRESS
• OPTIONAL LINKAGE INFORMATION

Presenter
Presentation Notes
There are a few new fields that have been added to the Wanted Person entry format in 3.0.  The new fields are:
*Warrant number
*Court identifier which is the ORI of the court
*Additional offense which is a drop down and you can choose yes or no and if yes, the additional warrant information can be added to the miscellaneous field
*Caution/Medical Condition (CMC Field)
*Ethnicity
*Citizenship
*DNA
*DNA location
*Stolen fraudulent information which is an NCIC function only and allows entry of stolen identity identifiers in the warrant.  However, these identifiers are not cross-checked for a hit, it is informational only.
*Optional address
Optional linkage information.   
Linkage is available to “link” a case that several agencies may have interest in. All agencies would use the same case number.




FIELDS NO LONGER REQUIRED

• ORA FIELD
• ENT FIELD
• OPR FIELD

Presenter
Presentation Notes
FIELDS NO LONGER REQUIRED
The ORA field, ENT field (CDC) and OPR field (operator initials) are no longer required to be filled out; they are automatically populated when the entry is made



Inquiry MKEs available for general inquiries

Messenger allows more than one 
window to be open at a time

Presenter
Presentation Notes
This is the Vehicle and Person Query format discussed in a previous presentation.  This is the format to use for general inquiries.  Inquiries can be made by: LEADS or NCIC number; License plate number, Personal Information, Driver’s License number, state ID, FBI/UCN number; VIN or OAN.
 
*Also, if you will look at the bottom of this slide * you will notice that Messenger allows more than one window to be open at a time!  If there are formats you use often, they can be minimized for easy recall



WANTED PERSON FORMATS

THERE ARE TWO WAYS TO ACCESS EACH FORMAT

THE QUICK QUERY BAR AND THE FORMS TREE

Presenter
Presentation Notes
There are two ways to access each format.  The quick query bar and the forms tree.




QUICK QUERY BAR

EW + ENTER =  WANTED PERSON FORMAT

Presenter
Presentation Notes
The Quick Query bar is located at the bottom of each format and uses identifiers found in the upper left-hand corner of each format.  On the wanted person format, EW + enter would bring up the wanted person enter format.  




FORMS TREE

Presenter
Presentation Notes
The forms tree is used just like many other forms trees, double click on the form you want to use.




Presenter
Presentation Notes
The Enter Wanted Person format.  The format is split into two slides so that all the fields are able to be seen.  The red arrows will point out the fields that have been added to the format.   
The ORI is now located in a drop down.  As you can see from my drop down, I have two ORI’s to choose from for entry. 
* Warrant number, court identifier which is the ORI of the court, additional offense
*Caution/medical condition
*Ethnicity
*Citizenship
*DNA
*DNA location




Presenter
Presentation Notes
Second half of format

*Stolen/fraudulent identifier information
*Optional address
*Optional linkage information
These are all the changes to the format.




Presenter
Presentation Notes
The MKE drop down and the CMC field are shown here.  These two fields work together by “linking” a caution MKE and the reason for the caution.  For example, if the subject of the warrant has a history of weapon offenses and the warrant needs to be entered into LEADS and NCIC, you would choose *MKE EW-C and the *CMC field of armed and dangerous.  If no other information is available regarding the reason for caution, the miscellaneous field does not need to have anything noted in it.
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QH – SUMMARY History
When doing the prerequisite inquiries for entering a warrant, you have the option to either run the FBI number from the format OR enter the
warrant from the format by choosing the blue hot link.  By choosing the hot link, the format will be prepopulated.  Here is the summary History
for the criminal history I filled out and submitted.



After submitting 
the QH format, 
here is the criminal  
history response 
received.  I have 
the option to 
choose FBI Record 
OR Enter Wanted 
from this format.

Presenter
Presentation Notes
Once I submitted the QH (summary history), this is the response I received with the blue hot links now available.



When I selected the FBI 
record option, this is the 
format that comes up 
and the FBI number is 
pre-populated. 

Presenter
Presentation Notes
By selecting the FBI record option, the FBI number section is prepopulated.



Presenter
Presentation Notes
By choosing the Enter Wanted hot link, the name, sex, DOB, physical identifiers, social security number, FBI number and miscellaneous number are prepopulated.



EN-ENTER WANTED SUPPLEMENTAL (AKA ALIAS)

Can add an additional caution/medical condition here

Presenter
Presentation Notes
EN – ENTER WANTED SUPPLEMENTAL FORMAT 

Formerly known as alias information.  The supplemental format allows an additional caution/medical condition.  On the previous example, we used a caution MKE and the CMC field of armed and dangerous.  However, the wanted person also is an escape risk, you can now use the supplemental format to add this additional reason for caution without adding it to the MIS field.




THE MKE CAN BE MODIFIED IN LEADS

IN NCIC, THE MESSAGE KEY CAN ONLY BE 
MODIFIED “UP” – FOR EXAMPLE, NO 
CAUTION TO CAUTION
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MW – Modify Wanted Person format.
The message key can now be modified in LEADS entries.

NCIC records can be modified to add to the MKE only.  For example, the record can be modified from no caution to caution.  However, if the record needs modified from
caution to no caution, it has to be re-entered.



Modify Wanted Person 
Format Continued

Presenter
Presentation Notes
*Modify wanted person format continued




ENS – NCIC ENTER STOLEN/FRAUDULENT IDENTIFIERS

Presenter
Presentation Notes
ENS NCIC ENTER STOLEN FRAUDLENT IDENTIFIERS 

This is the format used for entry of stolen identity.  Remember, this information is NOT checked through NCIC; it is informational only.




Presenter
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ED – NCIC ENTER DENTAL 

Dental information is much easier to enter using the new format.  When entering dental information, you can “hover” over each field and the field information will appear.
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MD – NCIC MODIFY DENTAL FORMAT




NCIC statistics only – not required NCIC statistics only – not required 
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LOCATE WANTED PERSON LEADS AND NCIC

Choose the tab to locate the type of record, LEADS or NCIC.  The benefits and Effectiveness section are NCIC statistics only and NOT REQUIRED to be filled out.




NCIC FUNCTION
AT THIS TIME

Presenter
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DW – Enter Detainer 

This is an NCIC function.  Once your agency receives a locate on your record, you can add a detainer to the record.  The detainer will advise the arresting agency that your agency has interest in the subject once he or she is released.  
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Presentation Notes
MDW – NCIC Modify Detainer




CW – NCIC CLEAR WANTED PERSON

Formerly 
known as 
CANCEL
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Presentation Notes
CW – NCIC Clear Wanted Person 

* (this was formerly known as cancel)




XW – CANCEL WANTED PERSON

Formerly known 
as VOID

Presenter
Presentation Notes
XW – Cancel Wanted Person 

* (this was formerly known as void)




Presenter
Presentation Notes
XW – Cancel Wanted Supplemental
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XNS – NCIC Cancel Stolen/Fraudulent Identifiers
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Presentation Notes
XD – NCIC Cancel Dental
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XDW – NCIC Cancel Detainer
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YQ-NLETS HIT Confirmation Request  

This is the hit confirmation request format.
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When a hit confirmation request is received at your terminal, here is what it will look like.
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YR – NLETS HIT Confirmation Response format.




LET’S MAKE A 
WANTED 

PERSON ENTRY
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Making an entry.
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EW – Enter Wanted Person 

Here is an entry that was made for the purpose of training.  Notice the MKE indicates wanted person, caution* and the *Caution/Medical Condition (CMC field) indicates Explosive expertise.  Since the CMC field explains the reason for caution, nothing further will need to be added in the MIS field.  




Presenter
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Again, due to the size of the format, I have split it up into two slides.

The wanted person in this entry, Patrick Star, has stolen someone else’s identity so the stolen/fraudulent Information has been completed.  Remember, this is informational only and will not be checked in the hot files.

Remember from the previous slide, the caution was for explosive expertise and since this explains the reason for caution, nothing is in the MIS field.

Once complete, I submitted the format.




ENTER ACKNOWLEDGEMENT

Presenter
Presentation Notes
I then received an enter acknowledgement indicating the entry was accepted.




Once the entry is made, the blue hot links are 
available.  I chose the Enter Image key to add an 
image to the entry.  By choosing the hot links to 
enter the image, some information is 
prepopulated on the format.

Presenter
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Now, once the entry is accepted, the blue hot links are available for use.  The hot links allow you to modify, clear, cancel, enter detainer, enter supplemental, cancel supplemental, stolen/fraudulent enter, stolen/fraudulent cancel and enter image.  On this warrant, I have added an image.  I chose the Enter Image hot link.  By choosing to modify the record with the hot links, the format will be prepopulated with some of the basic information.




LEADS NUMBER IS 
PREPOPULATED ON 
THE FORMAT

Presenter
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EIM – Enter Image 

The required fields are marked with a red asterisk.   The *LEADS number was prepopulated because I used the blue hot link, I used the image type of *mugshot. 




ENTER ACKNOWLEDGEMENT

Presenter
Presentation Notes
*This is the enter acknowledgement indicating the image was accepted and attached to the entry.




INQUIRY ON LEADS NUMBER AFTER ENTRY

Presenter
Presentation Notes
An inquiry on the LEADS number was then done and shows the 
 *stolen fraudulent information is attached and the 
*image is attached.  
And the entry is complete

This completes the wanted person entry format training.  We will now move on to Missing Persons.
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