
MISSING PERSONS

Presenter
Presentation Notes
Missing Persons entry.



NEW FIELDS

• MISSING PERSON CIRCUMSTANCES - THE MISSING PERSON
CIRCUMSTANCE WILL DRIVE THE MKE SELECTION. FOR
EXAMPLE, AN ENDANGERED MISSING JUVENILE WOULD BE
ENTERED WITH MKE/EME INSTEAD OF EMJ

• CAUTION/MEDICAL CONDITIONS (CMC FIELD)
• ETHNICITY
• CITIZENSHIP
• DNA
• DNA LOCATION
• JEWELRY IS NOT A NEW FIELD BUT HOW TO MODIFY IT IS

NEW
• OPTIONAL LINKAGE INFORMATION

Presenter
Presentation Notes
The new fields in the missing person format are: *Missing Person Circumstances – The missing persons circumstances will drive the MKE selection.  For example, an endangered missing juvenile would be entered with MKE/EME instead of EMJ*Caution/Medical Conditions (CMC Field)*Ethnicity*Citizenship*DNA *DNA Location*Jewelry – this is not a new field but how you modify it is*Optional Linkage Information



CANCEL IS NOW 
CLEAR

VOID IS NOW 
CANCEL

Presenter
Presentation Notes
REMEMBER *Cancel is NOW *CLEAR *Void is NOW *CANCEL!!



MISSING PERSON FORMAT

THERE ARE TWO WAYS TO ACCESS EACH FORMAT

• QUICK QUERY BAR

• FORMS TREE

Presenter
Presentation Notes
Missing Person format.  As in all formats, there are two ways to access the Missing Person format.  *One is the Quick Query Bar*One is the forms tree.



FORMS TREE QUICK QUERY BAR

EM + ENTER = FORMAT

Presenter
Presentation Notes
*Here are examples of each way to access the format to enter a Missing Person, the Forms Tree and the Quick Query Bar.



Juvenile MKEs have been eliminated 
except – EMJ AND EMJC

Presenter
Presentation Notes
NCIC Enter Missing Person format.  Once again, the format is separated into two slides.  *The juvenile MKEs have been eliminated except for EMJ and EMJC.  The new fields are:* Missing Person Circumstances*Caution/medical condition (CMC field)*Ethnicity*Citizenship*DNA *DNA location.



Presenter
Presentation Notes
Here is the rest of the entry format.*To modify jewelry, you must check or uncheck each time you modify.  For example, if you have someone with an ankle bracelet, body jewelry, ring and watch and you need to delete the watch, you must check all that apply and do not check watch.  So, you would check ankle bracelet, body jewelry and ring (leave watch blank).   *This format also has optional linkage information.



MISSING PERSON MESSAGE KEYS

MISSING PERSON CIRCUMSTANCES

TYPE OF MISSING PERSON

Presenter
Presentation Notes
The Missing Person message keys are in a drop down and here are the 17 different message keys to choose from.   There is a drop down indicating the type of missing person, Amber Alert, Child Abduction, Disaster Victim and Missing Person.  The Amber Alert procedure has not changed; agencies will still have to contact Springfield Communications Center. Lastly, the Missing Person Circumstances are in a drop down and include the four listed.  The MPC field is optional and provides additional information concerning the nature of the disappearance. 



AGE OF EMANCIPATION IS REQUIRED BY NCIC

THE TRUE DATE OF EMANCIPATION MUST BE CALCULATED BY 
THE ENTERING OPERATOR AND ENTERED INTO THE FORMAT

FOR EXAMPLE:  DATE OF BIRTH IS 07/05/2006, CURRENT AGE IS 15   
AGE OF EMANCIPATION IS 18 

SO THE DATE OF EMANCIPATION WOULD BE 07/05/2024

WHEN A MISSING JUVENILE MESSAGE KEY IS SELECTED, THE DATE OF EMANCIPATION 
BECOMES ACTIVE ON THE FORMAT AND MUST BE COMPLETED BY THE ENTERING OPERATOR

Presenter
Presentation Notes
When entering a missing juvenile, the true date of emancipation is a required field and is calculated by the entering operator.  An example would be the date of birth is July 5th, 2006 which makes the juveniles current age 15.  The age of true emancipation, when he or she becomes 18, is July 5th, 2024 which is the date that should be entered in the Date of Emancipation field.



Presenter
Presentation Notes
EMN – Enter Missing Supplemental format (formerly known as alias format)



Presenter
Presentation Notes
ED – NCIC Enter Dental 



After a missing person hot file record has been in the system 30 days, NCIC sends the entering agency a notification 
message called a $.K. message, if data is missing from any of the following fields: BLT (Blood Type & Rh Factor), DCH 
(Dental Characteristics), FPC (Fingerprint Classification), JWT (Jewelry Type), SMT (Scars, Marks, Tattoos). The 
notification message identifies which field(s) have missing data and provides a copy of the NCIC entry. 

If data is available or obtainable for any of these fields it should be entered. If your agency provides entry service for a 
non-terminal agency, the notification message should be forwarded to them so they can attempt to obtain the missing 
information.

By Illinois law (20 ILCS 2630/9), agencies are required to make every effort to obtain dental records.

Once dental records are obtained, they should be attached to the NCIC portion of the missing record using the 
Supplemental Dental Entry format.

If dental records were unavailable, this should be documented in the missing record by entering UNK in the 
DCH field. This will produce a caveat on the record which states that dental characteristics were not available.

REMINDER

Presenter
Presentation Notes
Reminder, if dental records are unavailable, this should be documented in the missing record by entering UNK in the dental characteristics field.  This will produce a caveat on the record which states that dental characteristics were not available.
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Presentation Notes
MM - Modify Missing Person format.  Again, this format is in two slides.
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Presentation Notes
MM – modified missing format continued.  Remember jewelry has to be checked and unchecked each time the record is modified.
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MD – NCIC Modify DentalAs in any format, you can “hover” over the fields for enter information.
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Presentation Notes
LM – Locate Missing Person 



Presenter
Presentation Notes
CM – Clear Missing Person which is formerly known as Cancel.



Presenter
Presentation Notes
 XM – Cancel Missing Person which is formerly known as Void



Presenter
Presentation Notes
XMN – Cancel Missing Supplemental 



Presenter
Presentation Notes
XD – NCIC Cancel Dental



LET’S MAKE A 
MISSING 

PERSON ENTRY

Presenter
Presentation Notes
Entering a missing person



Presenter
Presentation Notes
This is an entry made for training purposes.  The entry is in two slides.  Note the MKE, drop down for the ORI and the caution/medical field (CMC).
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Presentation Notes
Here is the remainder of the format.



ENTER ACKNOWLEDGEMENT

Presenter
Presentation Notes
Once the entry is submitted and accepted, this is the enter acknowledgement response.



Presenter
Presentation Notes
The entry has been accepted and the hot links are now blue and can be used to access different additional formats.  On this entry, I chose to add an image.



Presenter
Presentation Notes
By choosing to add the image from the hot link, the LEADS number was prepopulated.  I added the image by filling out the EIM, enter image format, chose import image, found the image I wanted to use, opened and submit.



ENTER ACKNOWLEDGEMENT OF IMAGE

Presenter
Presentation Notes
Enter image acknowledgement.



Presenter
Presentation Notes
After completing the image portion of the entry, I re-ran the LEADS number on the QVEHPER format and this is what the Missing Person entry looks like.Next up, Gang Member
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