
Sex Offender



Sex Offender Records

LEADS Number Identifier now begins with ‘X’
Example: X21A0040

Presenter
Presentation Notes
Remember Sex offender Records, the LEADS number Identifier Now begins with X. 



Sex Offender Query
QVEHPER QUERY FORM

Presenter
Presentation Notes
Remember QVEHPER is half of the LEADS 2000 Universal Inquiry Format.  Message Keys are a drop down. Remember the message key will drive what fields are fillable.  Users can now inquire on LEADS and NCIC numbers. 



SEX OFFENDER ENTRY



FORMS TREE QUICK BAR FUNCTION

Presenter
Presentation Notes
Remember we can open forms in more than one way.  The Forms tree is located on the left side of the messenger inbox.  The Title bar is located on the top left of each Messenger Form, it provides the user a 2 to 4 letter code, as well as the translation.  EXS = Enter Sex Offender.  Quick Query Bar is located at the bottom of the messenger inbox. Ctrl + Q moves cursor to the bar. User then enters form code and selects enter to open the form.



Sex Offender Entry

Presenter
Presentation Notes
Sex Offender entry message key choices.  The Message key drives other fields in the format.  Such as Caution or no Caution.Violent Offender against youth caution or no caution.  LEADS 3.0 indicates in the message key translation if the file is a LEADS only or NCIC only file. 



Message Key – EXS 

Presenter
Presentation Notes
When choosing the message key without a caution, the Caution/Medical condition field or CMC field is grayed out or unselectable.  



Message Key - EXSC

Presenter
Presentation Notes
Message key with a caution is selected and now Caution/Medical Condition, CMC, becomes a selectable field. Upon initial entry users can only choose 1 caution/medical condition, to choose more the user would enter supplemental data after the entry has been made.  ORI has a dropdown which will have all agency ORI’s available to select for entry or query.



Offender Personal Information

Caution/Medical Condition
(CMC)

Will be highlighted if required,

dependent upon 

Message Key Selection

Presenter
Presentation Notes
Remember the message key determines if you can add caution or medical condition to the original record.  With LEADS 3.0 the caution field message key can be modified after the entry has been made.  A LEADS Only Record can Add or Cancel the CMC field.  But, if a record is in LEADS and NCIC, then the Caution can only be added to the record, if Caution was not originally entered.



ORI

Each station has it’s own ORI.

Sub ORI or the main ORI for each agency. If your agency enters Hot Files for 
other Agencies, you will have a drop down box that will allow you to choose 

which ORI you would like to use for the particular Entry or Inquiry.

CDC’s will still identify stations.

Presenter
Presentation Notes
LEADS 3.0 is ORI based bringing Illinois in line with NCIC guidelines.  The difference is LEADS will rely more heavily on Agency’s ORI/s.  CDC’s are still needed, they identify each station and that stations ORI or Sub-ORI. If you are an agency that enters records for more than one agency, this feature is great, it will allow you to enter records, even make inquiries and choose which agency you want to associate the entry or inquiry with from any terminal at your agency.



OFFENDER PERSONAL INFORMATION

Presenter
Presentation Notes
(click for bullet points) All required fields are identified with red asterisks. Remember correct Name field completion: Last name(comma) First name(space) Middle Initial or Middle Name.  Do not use titles or degrees of individuals, including foreign titles and degrees, and their abbreviations, for example, Jr., Sr., Dr., Rev., etc., are not used in the Name Field. however, a title or degree may be included as an alias when it is known or believed the title or degree may be used by the individual when identifying himself/herself.   Sex, Race, Date of Birth must include the century. So MMDDYYYY. Some fields are dependent upon another field. Example, if when entering the agency has DNA available, once DNA selection of Y. DNA Location becomes required even though neither is required for entry.



Presenter
Presentation Notes
LEADS Status, Initial Registration Date, Activity date. CSO-Child Sex Offender.  LEADS Status and CSO generates programming for the caveats  Citations, up to ten citations can now be entered, please note if you enter another citation the conviction date of that citation becomes mandatory.  Ensure as a user the correct citation code is entered with the correct conviction date.



OFFENDER 
LEADS STATUS

Hover

CSO CODES
Dropdown

• D-Notified, Not Registered-(applies proper caveat, Offender has 3 days 
to register, M/VOAY Offender has 5 days to register)

• E-Child Sex Offender who no longer needs to register
• I-Incarcerated

• K-Deported
• M-nnn-Moving to Illinois County..nnn must be numeric County Code 

from Table
• N-Not Notified; to be Notified

• OM-Out of State Move
• R-Registered

• X-Sex Offender with an adult victim who no longer needs to Register 
(1-5 alpha,num)

Presenter
Presentation Notes
LEADS Status is a hover field, choose 1, D-Notified, Not Registered. E- Child Sex offender,  CSO or Child Sex Offender Codes is a dropdown. Both fields generate caveats appropriately.  Some Status and CSO codes are for Sex Offender staff only. EX: E  &  X 



Victim Information

• Relationship to Victim – dropdown

• Victim Age – must be 2 characters (at time of 
violation).

• Victim Gender

Presenter
Presentation Notes
Victim Information.  Relationship is a dropdown, have many choices, see next slide. Victim age has a 2 digit requirement, this is at the age of violation.



Relationship to Victim

Presenter
Presentation Notes
Relationship to Victim; agency can choose from Within Family, Outside Family but Known to Victim or Not known by victim.



Offender Address Information

Presenter
Presentation Notes
(click for types lists) Address Type and Residence Type complement each other.  Beginning date is required, might have to modify ending date, must be NONEXP or date greater than current date.  Once you select Illinois as the state of residence the County Code then becomes required, field begins with the 3 digit code, or user can search for correct county.  Can see here how they complement each other Homeless, could choose shelter or unknown. 



Offender Vehicle Information

Presenter
Presentation Notes
 (click for bullets)The remaining section of Sex offender entry is vehicles, a new field is Vehicle Ownership.  The purpose is to be able to list vehicles driven often by the offender if the offender does not own vehicle.  Here is the Vehicle Ownership dropdown information.  Can also now add boat information, for example if the offender lives near water and lives on the boat or even is frequently on a lake, etc.  Optional Linkage data, must use same case number between agencies for the information to be shared, this is an NCIC only feature. Misc, case number, submit.



Hot Links

Presenter
Presentation Notes
Hot links appear at the top of the entry response, user can now modify, enter supplemental, employer/student address, etc.



Presenter
Presentation Notes
Once submitted, the entry will return in the users mailbox preview pane.  Users can now enter supplemental data, add-on information, Employment or Student addresses, Image.  When utilizing the Hot Links to open a form, the LEADS number and second identifier will be auto populated.  A nice addition.  Remember Sex Offender LEADS number Identifier is now X.



Enter Supplemental Data

Select Form Tree Form Select Hot Link From Message

Identifier X

Presenter
Presentation Notes
This shows forms when selected from the Forms Tree and then Hot Link selection.



Moving Status

LEADS Status
Place the record 
into  moving 
status

Using 3 digit 
county code

M-084

Presenter
Presentation Notes
We are going to now talk about modifying a sex offender record. Placing the record into Moving status. User chooses Modify Sex offender, 1) go to forms tree and select Modify, 2)Quick Query Bar, Ctrl + Q (moves cursor to the bar, then type in the name of the format MXS, enter, or inquire by Leads number, then select the hot link from the response in the preview pane.   Once user has form open, move down to LEADS status user types M dash and the 3 digit county code.  Select enter. The record is now in moving status.



Take Possession of Record
2 step process - #1

Presenter
Presentation Notes
Now that the offender has been placed into moving status, the agency needing to take possession of the record. User will select modify using one of the ways we previously talked about.  User has the LEADS number and second identifier in the record identifier fields.  Then the user will select the appropriate agency ORI from the ORI dropdown box, select submit.



Take Possession of 
Record Step #2

Presenter
Presentation Notes
User will open the Modify form just used, as the information remains in the form until the user clears or closes the form.  The second step is to go down to the Offender registration information, In the LEADS Status form user will place R for registered and then place the date of registration into the Activity Date, tab down to address information….



Step 2 continued

Presenter
Presentation Notes
Address information is then completed  -  address type, beginning date, is mandatory must be MMDDYYYY, date earlier than ending date, the ending date can be modified to a later date or deleted.  To delete information in this field, User inserts # (hashtag)  Then fill in the address, county code, zip, residence type, select submit.  User will receive message accepted or if an error the reason for the error.



SUPPLEMENTAL FORM

Presenter
Presentation Notes
Supplemental form shown on 2 slides



SUPPLEMENTAL FORM 

Presenter
Presentation Notes
Vehicle portion of supplemental form, 



Enter
Student/Employment 

Address

IBHE Website: IBHE.org
To check for Institution of Higher 
Education

Presenter
Presentation Notes
Enter Student/Employment address, can be accessed from Forms Tree, Query Bar, or Hot Links in preview pane.  If the school is an Institution of Higher education, (to ensure check the IBHE Website), would select the X. In LEADS 2000 the agency should have entered 001 first in the Employer/School Name field. Agencies need to check sex offender files in LEADS 3.0 to ensure the correct information has been forwarded to the new system.



Modify 
Employment/Student 

Address

Presenter
Presentation Notes
Modify employment/student addresses is self explanatory and similar to modify in LEADS 2000.



Clear and Cancel new meanings 

Cancel now = Clear

Void now = Cancel

Presenter
Presentation Notes
Remember Clear and Cancel are new!



MODIFY TO DELETE FIELDS

Presenter
Presentation Notes
To Delete fields: User hovers over the field in question. If the information can be deleted, information is included how to delete the field. For instance, in this form modifying the CMC Field the user would place the Pound Sign in this field.  User would want to do this first if the wrong Caution or Medical Condition was added. Delete first then modify to correct data.



CANCEL

Employment/Student 
Address

Presenter
Presentation Notes
Cancel self explanatory.
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