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How a LEADS Number is created.
• This is an eight-digit number which is automatically assigned by the LEADS 

computer to uniquely identify a record in the Computerized Hot Files. 

• The first character is a letter which identifies the particular file which houses the 
record. Some of these identifiers have changed.

• The second and third positions represent the last two digits of the year in which that 
record was entered into CHF. 

• The remaining five characters are a sequential letter followed by sequential four 
numbers. At the time of entry of a record, the sequential number indicates how many 
records have been entered into that file so far during that year. 

• For example, a record with an LDS of V20A0095 is the 95th record to be entered 
into the Vehicle File in 2020.

Presenter
Presentation Notes
With the implementation of LEADS 3.0 lets do a little refresher on how a LEADS number is created. A LEADS number is an 8 digit number automatically assigned by the leads computer to uniquely identify a record in the computerized hot files. The 1st character is a letter which identifies the particular file which houses the record. Some of these identifiers have changed.  The 2nd & 3rd positions represent the last 2 digits of the year the record was entered.  The remaining 5 characters are a sequential letter followed by sequential 4 numbers. At the time of entry the sequential number indicates how many records have been entered into that file during that year.  For example, a record with leads number of v20a0095 is the 95th record to be entered into the vehicle file in 2020.



LEADS 3.0 Has made changes to align with NCIC Guidelines
Some CHF, (Computerized Hot File) LEADS Number 

Identifiers have changed, added NCIC files, and separated 
the Caution Files.

Hot File LEADS Number 
Identifier

Hot File LEADS Number 
Identifier

Articles A Missing Person M

Guns G Wanted Person W

License Plates P Protection Order H

Vehicles V **Registered Person K

Boats B **Violent Person L

Vehicle/Boat Parts D *Field Notification E

Securities S *Supervised Release C

Title Hits Q
Gang Member 

(*IDOC Gang Caution & Legacy 

Warrant Gang Entries)
T

*Sex Offender X

* Previous LEADS Caution Files      **New CHF files, NCIC Only Files

Presenter
Presentation Notes
This chart represents the CHF files available in LEADS 3.0 and their LEADS number Identifier, The Bolded are the Files that have changed and the identifying letter now in LEADS 3.0.  The single asterisk indicates what were the caution files and the 2 asterisks are New Hot Files added to LEADS 3.0.  Registered persons or Arsonist and Violent Person which are both NCIC Only files.



What does this mean?

Each Caution File has its own LEADS Number Identifier

 Sex Offender   - X
 Supervised Release (formerly parolee)  - C
 Field Notification (LEADS Only File) - E  
 Gang Member  - T
 Violent Person (NCIC Only File) - L  

Agency uses an interface system; new entries MUST be made in LEADS 3.0
Messenger, until the time the interface programing has been updated. It is 
REQUIRED every Agency have at least one station with Messenger Client.

When an inquiry is made, operator will receive a hit for each caution file
Entered for an individual person.  

For example, if a subject is a sex offender and supervised release, the inquiry
will yield two responses.

SEPARATING CAUTION FILES

Presenter
Presentation Notes
Caution File Separated. What does this mean.  Each former caution file has it’s own LEADS number identifier. Agencies who use an interface system, Must have Messenger to make New Entries in these files.  When a person query is made the operator will receive a hit for each file the individual has an entry for; for example sex offender and supervised release, the operator will receive 2 separate responses. 



Query



Presenter
Presentation Notes
Under the General Query tab you see, Vehicle/Person & Property, the two combined make up what was the Universal Inquiry Format in LEADS 2000.   SOS Soundex, FOID, Conceal Carry, Record Summary and Admin Query. Record Summary you can now search up to 60 days prior to the date of inquiry and you can also search active, clear, and cancelled records.   Lets start with making an inquiry.



UNIVERSAL INQUIRY FORMAT 
SEPARATED INTO 2 MAIN QUERY 

FORMS

QVEHPER – QUERY VEHICLES, PERSONS, PLATES

QPROP – QUERY ARTICLES, BOATS, GUNS, SECURITIES

Presenter
Presentation Notes
As I stated the Universal Inquiry format has been separated into 2 main query formats in LEADS 3.0.  QVEHPER, Users can inquire Vehicles, Persons, Plates.  QPROP form Users can query articles, boats, guns and securities. Both forms have the capability to search LEADS and NCIC numbers. A real time saver!



Forms Tree Query Bar

Ctrl + Q 

2 options to open any form 

Presenter
Presentation Notes
2 options to Open any form, the Forms Tree located on the left side of the Messenger Inbox.  Quick Query Bar located at the bottom of the mailbox window, this serves as a command line, Ctrl + Q moves the cursor to the bar or command line.  Must know the Title of the form you wish to open, located at the top left side of any form that is open.



Presenter
Presentation Notes
This is the QVEHPER Vehicle & Person Query Form, Title Bar located top of the form in Blue. Message Key, defaults to Z2 a basic inquiry, all of the other queries are available in the drop down.  ORI has a drop down to select which agency.  Notes field was the M/ field, it is still a free text field.  A new addition to the form is the addition of the NCIC number! A real  time saver, no more switching forms.  Handicap Placard (greyed out) License plate query, Person (Name, sex, race dob, Driver image hot file image NCIC request for related search hit, DL #, DL state or region code.   Vehicle inquiry by VIN for TS.  When a user chooses a specific message key, the field required will highlight.  



Presenter
Presentation Notes
For Example, Choose the Disabled Hanging Tag from Message Key drop down, the only fields available are the Notes and then the Placard Serial number field.



SOS IMAGE QUERY

Presenter
Presentation Notes
SOS image query will now be performed from the QVEHPER Form.  Message Key should be Z2 Basic Query. Users can query by Name, Sex, DOB  OR  Driver’s license number.  Driver Image always defaults to NO, Must change to YES.



Presenter
Presentation Notes
Once select submit the 10-27 or Driver’s license information along with the photo ID will return in the Users Preview Pane. 



Z5

Presenter
Presentation Notes
Another plus and time saver to 3.0.  This photo is busy but want to emphasize the fact a user may have many forms open at once, they appear below the Quick query bar, when a form is open, data will remain in the form until the user chooses to clear the information or closes the form.  The second part of this slide is to emphasize the use of the Quick Query Bar.  User wants to make a query on an Illinois license plate to see if driver’s information is attached. Ctrl + Q enter, will move the cursor down to the quick query bar, type Z5 then enter. 



Quick Query Bar/QVEHPER Shortcuts
Ctrl + Q

Z2
Z5
Z7
ZH 
TS 
ZA 
ZK 
ZS

Presenter
Presentation Notes
Poof the OVEHPER Form will open with the Message key Z5 selected and the License Plate information highlighted. This will work for any of the QVEHPER Message Keys.  



Presenter
Presentation Notes
QPROP Form, Title Bar, you will always know what form your are currently using. The form Title consists of 2 to 4 letter code and the translation. This form is very similar, once again you can add notes to be attached to the query.  LEADS and NCIC number, if a Hot file image is attached to the LEADS or NCIC Record. You can choose to search NCIC for related hits.  Guns, Serial number, Make is a drop down,  then caliber, you can always hover over the field you are in to see what exactly is needed. Or you can right click any field to obtain help. This is shown here at the Red Arrow.  Double click on Field Help or what ever field you are in select F1, to open the NCIC Help Manual, this will now be the primary search file.   Securities, type is a drop down, contains the code and translation. Boats the same.



SOS SOUNDEX

Presenter
Presentation Notes
SOS SOUNDEX, works the same as LEADS 2000 SOS Soundex.  Title to open form is ZX2.



FOID CONCEAL CARRY

Presenter
Presentation Notes
FOID and Conceal Carry forms, pretty self explanatory.  FOID query can also be obtained from QVEHPER Form. Illinois 10-27 Queries will automatically check FOID and CCL files.  The CCL form can be used to search individuals for other state conceal carry licenses.  Both FOID and CCL Forms do not search the Hot Files.



SUMMARY OF CHF

Presenter
Presentation Notes
Like I mentioned earlier the summary of computerized hot files has been enhanced.  You can now search up to 60 days prior to inquiry date for records active, cancelled or cleared.  If you want to search for a specific wanted offense code, by ISP District, county or ISP Zone.  You can also search articles through the pawn shop field.  This feature has been added agencies that use it will no longer have to obtain the Stolen Article File Extract.    



ADMINISTRATIVE QUERY - ADMQ

Presenter
Presentation Notes
Admin Query or ADMQ, will search for the owner of CDC or ORI.  The response looks a little different.  “Pause so audience can look” 



Canadian Transactions

Presenter
Presentation Notes
Canadian Queries all in one area.



NLETS QUERY

Presenter
Presentation Notes
NLETS help files for all the states, Vehicle Registration by Name and either DOB or Age, Drivers Search by Name and one other identifier (Age, Sex, City, County), Drivers History-on-line drivers history.  These forms are all dependent on the individual state who participates in the on-line queries.



Presenter
Presentation Notes
Commercial Vehicle – carrier status query the DOT #, Vehicle Reg & Status to query by VIN or License plate and State, to obtain Carrier safety information.  Mexican Federal Commercial, border crossing possibly?  Hazardous Material Query to query the placard number, Boat Registration, Snowmobile Registration, Aircraft Registration



NICB

Presenter
Presentation Notes
National Insurance Crime Bureau



NLETS ORION

Presenter
Presentation Notes
NLETS Orion, can search by  ORI, Location, Federal Agency, Rep is to search specific NLETS or NCIC representative



ORION - ORI

Presenter
Presentation Notes
Orion inquiry by ORI.  Searched MTVIN0000, search returns the owner of the ORI, street address, city, type of agency inquired upon telephone number, what the ORI is authorized to send and receive.



ORION - LOCATION 

Presenter
Presentation Notes
Orion search by Location.  Billings MT. Provides Agency name, address, telephone number, what type of service provided and what the agency is authorized to send and receive.



FORM TREE

HOT LINKS

HIT CONFIRMATION
FORMS

Presenter
Presentation Notes
Hit Confirmation Forms.  Form Tree or Hot links, Using Hot Links the LEADS or NCIC number and name will auto-populate.



HOT LINKS FORM  Hit Confirmation Request

Presenter
Presentation Notes
Header information, Request type and Name, DOB, Sex completed. Request Information, LEADS number or NCIC number , Requester’s Information, Agency is completed.



HIT CONFIRMATION REQUEST
Form Tree

Presenter
Presentation Notes
Forms tree, only ORI/CDC completed in Header Info. No Hit information, No Request Information, only Agency name completed in Requester’s Info. 



Presenter
Presentation Notes
Hit confirmation pop-up, when the message is opened, hot link shows up to confirm the Hot File.



HOT LINKS FORM HIT CONFIRMATION RESPONSE

Presenter
Presentation Notes
Confirming the Hot file by clicking the hot links, once again the hot links response form is completed with important identifiers.



HIT CONFIRMATION RESPONSE
Form Tree

Presenter
Presentation Notes
The Hit Confirmation response form only basic information.



IMAGE

QUERY
ENTER
MODIFY
CANCEL

Presenter
Presentation Notes
Image form from form tree, image is a hot link choice as well for Wanted or Stolen hot files.



NCIC ORI QUERY

ZO
QO

MSG KEY

Presenter
Presentation Notes
NICIC ORI Query Messages keys are ZO and QO, ZO or translation gives the agency name associated with the ORI queried.  The Message key QO is complete agency information: name, address, and telephone number. 



SOS TITLE HIT

MODIFY
HOLD
EXTENSION
RELEASE 

Presenter
Presentation Notes
SOS Title Hit Modify is for the agency to release, place a hold or extend hold . SOS Title Hit LEADS number is labeled with Q.



Presenter
Presentation Notes
Administrative Messages



Presenter
Presentation Notes
ADM- Illinois Agency Directed Message format. Fills in CDC and ORI of Sending Terminal, as well as Sending Operator. 



Presenter
Presentation Notes
Admin message with Image.  Message key determines where the information is sent. AM1 – Illinois Administrative Message, AM – NLETS Administrative Message, AML – NLETS Administrative Message – Law Enforcement Only. The ORI has a dropdown operator can determine which agency the message is from. Not only can Images be attached now a file can be attached too.



Presenter
Presentation Notes
Links for CJIS and LEADS Manual located here. Double click on which link user wants to open, will take user directly to that page.



The following Slide 
Queries will be 
available in the 

upcoming months.



Wildlife Violation Query

The purpose of this system is to provide a standardized, secure 
and efficient method for NLETS users to exchange wildlife 
violator information primarily between conservation officers 
and, secondarily between state, local and federal law 
enforcement and criminal justice agencies.  

Records may be requested using name and date of birth, OR
a social security number.

A user may include both of these search elements but should 
clearly understand that each search element may generate a 
separate response, depending on the capabilities of the state. 

If no information is available, the state will return a NO 
RECORD message.

Presenter
Presentation Notes
Read slide



INTERPOL

Presenter
Presentation Notes
Choosing the Initial query for wanted, travel document, stolen vehicle and gun will access Interpol records via NLETS and provide international information.  If a response is received and agency queries the Full detail for each record, will send a positive hit and an alarm message to the country that submitted the information and the Interpol-United States National Central Bureau at the U.S. Department of Justice in Washington DC.  Before taking any further action agency must contact USNCB to verify the information.



INITIAL QUERY FULL DETAIL QUERY

INTERPOL

Presenter
Presentation Notes
Initial query, will search will search international files for stolen or wanted.  Full detail form advises User that the query will trigger notification to specific country and the U.S. National Central Bureau at the U.S> department of Justice in Washington D.C.  You must contact the agency at tx listed.



TRAVEL DOCUMENT RESPONSE - EXAMPLE

INITIAL RESPONSE

ITR.IP0000000.AZNlets10.TXT
Interpol Match List:

ID: A578126
Type: Passport
Country: CROATIA
Interpol ID: 7B7C1C5ED06F42C1AD98EAD7CB090853

Initial Response Example - Passport



Example: FULL RESPONSE
FTR.DCINTER00
10:14 04/05/2007 00009
10:14 04/05/2007 00048 AZNlets23
TXT
Your query of the Interpol ASF database has resulted in a positive "hit" and an 
alarm message has been sent to the country that submitted the information and 
the Interpol-United States National Central Bureau (USNCB) at the U.S. 
Department of Justice in Washington, D.C. Before taking any further action on 
this matter, you must contact the USNCB immediately at (202) 616-3900 to 
confirm the validity of the information obtained and coordinate any follow-up 
action on the information.

Presenter
Presentation Notes
The Caveat will appear in the full response as well as the form advising what will happen if agency submits the form.



SOS QUERY

Presenter
Presentation Notes
Mandatory insurance Abstract,   SOS Title hit query can search Vin, Title, or LEADS number, Remember, SOS Title hit LEADS number is labeled with Q.



CHRI Queries Up next.
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