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CAUTION FILE HAS BEEN BROKEN APART INTO 
SEPARATE FILES

• Sex Offender

• Parolee – Supervised Release

• Field Notification

• Violent Person

• Gang

Presenter
Presentation Notes
The caution file has been broken apart into separate files.  Each of these files will have their own LEADS number.  
They include:  

Sex offender,
Supervised release (formerly parolee) 
Field notification 
Violent Person
Gang.




SEPARATING THE CAUTION FILES, 
WHAT DOES THIS MEAN?

Each Caution File will have its own LEADS Number Identifier

• Sex Offender – X
• Parolee – Supervised Release – C
• Field Notification – E
• Violent Person – L
• Gang Member - T

These changes follow NCIC formatting

When an inquiry is made, operator will receive a hit for each caution file 
entered for an individual person.

For example, if a person is a sex offender and a gang member, the inquiry 
will yield two responses. 

Presenter
Presentation Notes
Separating the caution files, what does this mean?  
*Each caution file will have its own LEADS NUMBER.
*Sex Offender records will now begin with X
*Supervised Release will now begin with C
*Field Notification will now begin with E
*Violent Person will now begin with L
 *Gang Member will now begin with T. 
*These changes follow NCIC formatting.  
*When an inquiry is made, the operator will receive a hit for each caution file entered for an individual person.  
*For example, if a person is a sex offender and a gang member, the inquiry will yield two responses.




FORMS TREE

QUICK QUERY BAR

ACCESSING THE FORMATS

Presenter
Presentation Notes
As with all formats, there are two ways to access the formats, the forms tree and the quick query bar.




Presenter
Presentation Notes
Gang Entry format.    As with the other formats, there are some changes to this format.  The gang names are now listed in a drop down under Group Name.  Criteria, how the subject was identified as a gang member, is in a drop down as well.  The other changes to the format are the same as mentioned in previous formats.




EGM PAGE 2
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Presentation Notes
Enter gang member format continued




GANG NAME DROP DOWN 
YOU CAN CHOOSE WHICH 
GANG NAME THE SUBJECT 
IS AFFILIATED WITH

Prior to entering a subject as a member of a criminal street gang, 
the entering agency must determine if that gang has been 
previously identified as a criminal street gang. To make this 
determination, inquire on the criminal street gang name database
or consult a listing of all criminal street gang names. If the name 
of the gang is present, entry of the subject may then be made. If 
the name of the gang is not listed, contact must be made with 
the Illinois State Police, Statewide Terrorism Intelligence Center 
(STIC). Please provide STIC with the gang name and factors used 
to identify the gang, see the LEADS eManual, Gang Member File. 
STIC will then enter the gang into the gang name database, and 
entry of subject as a gang member may then be made.
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Presentation Notes
*Gang names are now listed in a drop down.  
*If the gang name is not listed, continue to follow the previous instructions by contacting STIC and they will determine entry into the gang name database.


http://leadsinfo.isp.state.il.us/Help/gngnam.asp
http://leadsinfo.isp.state.il.us/Help/gnglstall.asp


CRITERIA – HOW THE SUBJECT WAS IDENTIFIED AS A GANG MEMBER
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Presentation Notes
Criteria or how the subject was identified as a gang member.  This information is also in a drop down.  By hovering over the criteria box, the information populates on what each letter stands for.  If a gang member was identified by C and F, you can enter CF in the criteria box.
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MGM – Modify Gang Member format




MGM PAGE 2

Presenter
Presentation Notes
MGM – Modify Gang Member format continued
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Presentation Notes
EGMN – Enter Gang Member Supplemental format (aka aliases)
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Presentation Notes
XGMN – Cancel Gang Member Supplemental format
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Presentation Notes
XGM – Cancel Gang Member format




LEADS NUMBER BEGINS WITH “T”
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Presentation Notes
This is an example of a gang member entry.  Notice the LEADS number begins with a T.




MODIFIED RECORD BY ADDING SUPPLEMENTAL DATA
THIS IS THE ACKNOWLEDGEMENT OF THE ENTRY
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Presentation Notes
The record was modified by adding supplemental information, alias name and alias DOB using the hot links.  This is the acknowledgement that the supplemental information was accepted.
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Presentation Notes
An inquiry on the entry was made by LEADS number and this is what the completed record looks like.
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